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UBND PHUONG YEN S0 CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG THCS TU HIEP Djc lap- Tu do — Hanh phiic
S6: 94 /KH-THCSTH Yén So, ngay S thang 9ndm 2025

KE HOACH
TO CHUC HOAT PONG BAN TRU NAM HOQC 2025 - 2026

Thue hién cong vin s6 02/BCD-HP ngay 15/07/2025 vé viéc hudng din danh
gid vé an toan thuc phdm d tb chirc c4c bira &n ban tr cho hoc sinh céc trudng cong
1ap trén dia ban thanh phé ha ndi ndm hoc 2025-2026;

Thuc hién cong van s 53/2025/QD-UBND ngiy 15/09/2025 ban hanh quyét
dinh, quy dinh phan céng, phan cip quan Iy vé an toan thyc phdm trén dja ban thanh
phd Ha Nai;

Thuc hién cong vin sé 3672/SGDDT-CTTTHSSV ngay 15/09/2025 vé viéc tang
cuong cong tac bao dam an toan thuc phadm nim hoc 2025-2026;

Thuc hién céng vin sé 5152/UBND-KGVX ngay 18/09/2025 vé viéc ting cudng
cong tac dam bao bita dn ban tri cho hoc sinh trén dia ban Thang phé;

Thuc hién céng van sé 4923/SYT-NVY ngay 19/09/2025 vé viéc huéng dan trién
khai thuc hién mét s6 hoat dong y té trudong hoc linh vuc y té du phong;

Thuc hién nhiém vu nam hoc 2025 —2026.

Can cir dic diém tinh hinh nha trudng va nhu cau cia CMHS

Truong THCS T Hi€p xay dung ké hoach cong tac ban tri nim hoc 2025 — 2026
nhu sau:

A. PAC PIEM - TINH HINH

1. CB-GV-NV
TS BGH GV+TPT Nhén vién
CBGVNV
BC HPLD BC HPLDP | NAuin
86 3 53 21 5 4 0

S luong GV, NV tham gia tréng ban tra: 19 dong chi

2. Hoc sinh:

Khoi 6 Khoi 7 Khoi 8 Khdi 9
Tong sb hs 496 457 527 387
Ban tra 235 149 9 01

3. Co sé vat chat:
- Nha truong cé 41 phong hoc, 10 phong hoc bd mén,
- 1nha bép
- 1nha thé chét.
- Céc phong chirc ning , b mén : diéu héa
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- Céc phong : cé didu hoa , may chiéu (Tivi)

4. Thudn lgi: ‘

- Tdp thé su pham doan két, doan két, nhiét tinh c6 tinh than trach nhiém quan
tdm giup d& nhau trong cong téc.

- Hoc sinh ngoan, c6 y thire trong hoc tap va sinh hoat.

- Ban dai dién cha me hoc sinh hoat dong tich cuc, nhiét tinh, phdi hop chit ché
vé&i Ban gidm hiéu va gido vién chi nhiém trong cong tac gidng day, gido duc va
chim séc strc khoe cho hoc sinh.

- Trang thiét bj day hoc, phuc vu cong tac ban trii dugc nha truong dau tu mua
sdm, day du va kip thoi.

- Lép hoc, khu vy bép phuc vu bén tri duge xdy dung kién cd, hién dai, dam
bao moéi truong xanh, sach, dep, an toan.

5. Kho khan :

- Do dién tich dat ctia nha trudng hep (6534 m?) nén hoc sinh phai hoc 2 ca. Nha
truong khong c6 phong an riéng cho hoc sinh nén phai trung dung cac 16p hoc &
tang 1, ting 2 nha A 1dm phong &n, ngu cho hoc sinh.

B. MUC PICH - YEU CAU

- Pam bio tdt v& v& sinh an toan thuc phdm trong bita an.

- Pam bao khiu phdn an cho hoc sinh ding ki bita #n ban trti, &n dit no, chat
lugng bita an dam béo dinh dudng khoa hoc, hgp li theo Huéng din cong tac t6
chuc bira an hoc duong két hop ting cuong hoat dong thé luc cho tré em, hoc
sinh trong céc co s& gido duc .

- Pam bao gido duc cho hoc sinh: C6 théi quen rira tay trude va sau khi an; co y
thirc giir gin v¢ sinh trong cong tac ban tri; ¢6 théi quen tu phuc vu.

- Pam bao an toan tuyét ddi cho hoc sinh ding ky &n ngi trua tai trudng.

C. KE HOACH THU'C HIEN NHIEM VU

I. CONG TAC BAN TRU

1. S6 hoc sinh ding ky- phin cong gido vién, nhin vién quan Iy hoc sinh tai
cac phong: (c6 phu luc kém theo) '

* §§ HS thuc té in c6 thé bién dong vi vy cac d/c GVCN kip thdi béo cao khi
c6 bién dong truéc 18h ngay hom trude.
2. Cac ndi dung hoat dong ban tri tai truong tir 11h00 dén 13h45:

- 11h00 -11h10: Hoc sinh rira tay, VS trudc khi an.

- 11h00 - 11h45: Hoc sinh an trua.
- 11h55 - 13h30: Hoc sinh ngt trua tai cac phong dugc phan cong.

3. Pon vj cung cép thwe phim

- Cung cép thuc pham: Céng ty c6 phé‘m dich vu suét in cong nghiép Ha Noi

4. Mtrc thu- Chi:

a. Thu:
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- Theo thda thuan véi CMHS:
+ Suét an ban tra: 35.000d/ngay;
+ Dich vu chdm s6c ban tra: 235.000d/thang.
+ Dich vu trang thiét bi phuc vu bén tra: 133.000d/nam.
+ S4 tién an hang thang bang s bira in thuc té ciia hoc sinh
b. Chi:
- Sudt &n bén trt : 100% chi tra cong ty

5. Thanh ph?m tham gia cong tac ban tru:
- B9 phan quan ly: BGH, Ké toan, Y té, thi quy.

- B¢ phan tryuc tiép: GV,NV truc tiép lam nhiém vu chdm s6c HS ban tra: (Do
GV tu nguyén dang ki), bao vé

- B phan phdi hop gidm sét chat lugng bira an: Ban dai dién CMHS nha truong
1I. PHAN CONG NHIEM VU:

2.1. Ban Giam hiéu:

- P/c Hiéu truwéng: Chiu trach nhiém trudc phép luit, cép trén va cac co quan
chirc nang, cha me hoc sinh, gido vién vé toan bd hoat déng ban trd. Lap ké hoach,
phan cong, theo dai, kiém tra, ddnh gia cu thé timg ca nhan, bo phan trong hoat
dong ban tra. Hoan thién céc hd so theo yéu cau vé bén tru.

- P/c Phé Hiéu truéng : Chju trach nhiém quén 1y, kiém tra vé cac nbi dung an
toan thuc phdm, thuc don hang ngay, sd truc ban tra. Giup d/c HT theo déi, danh
gia viéc quan ly HS cua b phin GV- NV truc tiép trong HS.

2.2.Nhin vién y té: P.c Nguyén Thi Thu Hing

- Chiu trach nhiém trudc d/c HT vé kiém tra ATTP trong timg khau: Nhap thuc
ph?lm, dinh lugng suét in, ché bién thuc phém, chia suét #n, an toan thuc phém
trong bira an cua HS.

- Nhan va kiém tra dinh luong suét thirc an chin do nha bép di phan chia vé timg
phong n d giao cho céc thanh vién trong t chdm séc ban tru.

- Luu mAu thuc phim theo quy dinh, thuc don hang ngay tai bép an

2.3. P/c Tran Thj Huyén:

- Hang ngay theo di sb luong hoc sinh dang ky bira in cua timg HS théng qua
GVCN, bao bép trudng trudc 8h hang ngay.

- Théng ké sb suit an ciia mbi hoc sinh.

- Phan cong hoc sinh ngu trua tai cadc phong (nam ngu riéng, nir ngu riéng), bdo
tdi GVCN, CMHS, HS va céac thanh vién trong ngu trua vi tri phong ngu trura.
2.4. B4 phin Ké toan- Thii quy:

- Ké toan: P.c Nguyén Thi Quynh Mai: Chju trach nhiém truéc d/c HT va cép
trén toan bd ching tir thu- chi trong hoat ddng ban tri. Hang thang ¢6 nhiém vu
théng bio dén GVCN cac 16p quyét toan bita &n. Tham muu véi d/c HT vén dé
nay sinh trong ndi dung thu - chi hoat dong ban tri. Phéi hop v6i ngén hang trong
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cong tac thu, ra soét thu va quyét todn tai chinh. Gitp d/c HT trong viéc theo dai,
danh gia sy phdi hop thyc hién hop dong clia co sd cung cép vGi nha trudong

- Thi qu§: D.c Nguyén Thj Kim Dung: Thu tién an cua HS hang thang thong
bio GVCN, quan Iy quy tién ban tri. Ciing d/c Ké toan ngay mung 10 hang thang
bao cdo bang vin ban v&i Hiéu truong két qua thu- chi hoat dong ban tri cua
thang trude do va thanh toén tién cho don vi dbi téc khi c6 day da va khdp cac
s lidu.

2.5. Gido vién chii nhi¢ém cac l6p:

- Trudc 8h hang ngay thang bao véi d/c Tran Thi Huyén danh séch, s6 lugng HS
an, nghi trong ngay.

- H5 tro kiém soét viéc thu tién &n ctia HS 16p minh hang thang.

- Hb tro véi cac dong chi trong ban tri dé lién hé kip thoi téi PHHS néu hoc sinh
bo dn ban tru.

- Phan 4nh tryc tiép, kip thoi véi Hidu truong nhimg van dé lién quan dén hoat
dong ban tra cia HS ma CMHS phan 4nh hoéc ban than tryc tiép phat hién va
thay can phai diéu chinh.

2.6. Gio vién, nhan vién tryc tiép trong bén tri:

- GV, nhan vién trong ban tri dwgc phan céng kiém tra thuc pham dau gio, chiu
trach nhiém truéc d/c HT vé kiém tra ATTP trong timg khau: Nhép thuc pham,
dinh lugng sut in, ché bién thuc phém, chia suit an, an toan thuc phém trong
bira an cua HS.

- Huéng din HS rira tay trudc va sau khi an, quan ly HS an- ngy.

- Nhén s sudt an tir bd phéan bép dé chuyén, phat sut in téi hoc sinh tai phong
an

- Hudng din HS thu don, bao quan db diing c4 nhan phuc vu ban tra: khan mit,
gbi, chiéu, chin. Huéng din HS ké va don ban dé ngu. Chiu trach nhiém quan ly
céc db diing bén trd trong nhém minh phu tréch.

- Gido vién , nhén vién trong bén tri chiu trdch nhiém tréng hoc sinh tai phong
minh duoc giao : HS an toan, ddy di. Néu ving cén lién hé ngay véi GVCN va
PHHS dé nam bét va tim hiéu nguyén nhan.

- Thu, thdng ké s6 sut an hang ngy vao s6 ban tr.

- Ban giao HS 4n ng tai truong cho nha trudng dau gid hoe budi chidu.

2.7. Bo phan Bao vé

- Pam bao an ninh, an toan trong sudt qua trinh hoc sinh tham gia ban tra tai
truong.
- Dénh tréng theo thdi gian biéu ctia hoc sinh ban tro.
- H3 trg c4c hoat dong lién quan dén cong tic ban tri, c4c hoat dong sau gio hoc
chinh khoéa khi dugc phan cong.
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2.8. Cac bg phén khac:
- Bén phu trach truyén théng : Thudng xuyén cép nhat kién thirc an toan TP, dinh
dudng hoc dudmg, té chire truyén théng vé cong tac dam bao an toan thuc phim,
chi nhit hang tudn dua 1én cdng thong tin dién tir nha truong thuc don cia ca
tudn sau....
- Truéng ban thanh tra nhan dan: Kiém tra, gidm sat chét lugng, s6 lugng bita an
cua hoc sinh va gido vién.
- Ban dai dién CMHS, CMHS: Truc tiép kiém tra gidm sét dot suét chat luong
bira an, thue hién VSATTP tai bép an.
D. TO CHUC THU'C HIEN

Hang ngay, hang tudn timg ca nhan, bd phén theo nhiém vu céng viéc cua
minh tién hanh céng viéc dam bao hiéu qua thiét thuc.

Cudi mdi tudn bd phén chdm séc ban tra bd tri thdi gian hop dé rit kinh

nghiém hoat dong ban tri trong tuln.

Noi nhan:

- BGH: A\
- CB. GV, NV nha trudmg; P4
-Luu VT. / 4,
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